
 

COUNTY OF SAN DIEGO 
Great Government Through the General Management System – Quality, Timeliness, Value  
DEPARTMENT OF HUMAN RESOURCES 
 
CLASS SPECIFICATION CLASSIFIED 

 
FORESTRY COORDINATOR Class No. 006352 
 
 

 CLASSIFICATION PURPOSE 
 
To plan, organize, operate, direct and administer all activities related to the Department of Planning and Land Use forestry resource 
management programs; and to perform related work as required. 
 
 

 DISTINGUISHING CHARACTERISTICS 
 
The Forestry Coordinator is a one-position management classification found only in the Department of Planning and Land Use. 
Under general supervision of the Chief, Land Use, this class is responsible for planning, developing, and administering the forestry 
resource management programs.  The incumbent will perform countywide professional forestry duties in the unincorporated, private 
forest, and watershed areas; serve as a consultant to fire coordinators; and supervise subordinate staff as required. 
 
 

 FUNCTIONS 
 
The examples of functions listed in the class specification are representative but not necessarily exhaustive or descriptive 
of any one position in the class.  Management is not precluded from assigning other related functions not listed herein if 
such functions are a logical assignment for the position. 
 
Essential Functions: 
 
1. Implements, plans, organizes, and directs comprehensive forestry resource management programs for the County San 

Diego. 
 
2. Prepares and manages grants pertaining to resource matters. 
 
3. Facilitates cooperation among agencies in: prescribed burning; fuel modification; fire defense improvements; and 

vegetation, wildlife, and watershed management. 
 
4. Develops and manages action plan(s) for prescribed burning and fuel management programs. 
 
5. Sets goals, and monitors standards for attainment of goals. 
 
6. Surveys and conducts research in the fields of reforestation, emergency revegetation, and brush range improvement. 
 
7. Conducts mapping and inventory of wild land soils and vegetation. 
 
8. Contacts private and public land owners within project areas to inform them of the project’s objectives and benefits. 
 
9. Assists in the rehabilitation of lands and their natural resources caused by fires, floods, earthquakes or other emergencies. 
 
10. Evaluates and develops rehabilitation plans for areas that have been burned by wildfire. 
 
11. Obtains and prepares the necessary legal documents and contracts related to forestry, tree removal, and vegetation 

management. 
 
12. Ensures that rehabilitation is implemented in areas that could benefit from such plans. 
 
13. Determines how to conserve wildlife habitats, water quality, and soil stability, and comply with environmental and forest 

management regulations. 
 
14. Plans and supervises forestry projects, such as determining the type, number and placement of trees to be planted.  
 
15. Manages tree nurseries and monitors growth of new seedlings. 
 
16. Provides technical advice and recommendations on forestry issues to consultants, private parties, firefighters, and 

government agencies. 
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17. Coordinates the activities of those participating in various projects. 
 
18. Develops and implements training plans on various resource management programs to the public, urban forestry, and other 

agency/private personnel participating in the program(s). 
 
19. Serves as liaison and representative for the Land Use and Environment Group, on forestry resource management issues 

with other governmental agencies and special interest groups. 
 
20. Represents the Chief, at meetings, field trips, public hearings, and other related functions pertaining to forestry resource 

management. 
 
21. Supervises the processing of timber harvesting plans. 
 
22. Responds to wildfires and is actively involved in the county’s fire prevention program. 
 
23. Advises fire services coordinators on areas that may be ecologically sensitive to mechanical suppression methods. 
 
24. Maintains communications with fire service coordinators to apprise them of resources threatened by fire. 
 
25. Prepares resource damage analyses on fires. 
 
26. Serves as a key member of the Land Use and Environment Group staff in deciding overall direction for forestry matters.  
 
27. Provides courteous, high quality service to members of the public by personally responding to requests for service or 

appropriate referral. 
 
 

 KNOWLEDGE, SKILLS AND ABILITIES 
 
Knowledge of: 

 
– Forest and range management principles, practices, and techniques. 
– Business and management principles involved in strategic planning, resource allocation, production methods, and 

coordination of people and resources. 
– Forest mensuration, timber appraisal, land surveying, mapping, and forest harvesting methods and practices. 
– Vegetation management practices; tree nursery production, distribution, reforestation, and forest pest control. 
– Identification and protection of archaeological sites and sensitive habitats. 
– Endangered Species Act. 
– Wildfire protection and California forest and fire laws. 
– Fire prevention programs. 
– Watershed management and erosion control methods. 
– Forest engineering and use of applications of remote sensing imagery. 
– California Environmental Quality Act (CEQA). 
– National Environmental Quality Act (NEQA). 
– Geographic information systems (GIS) products and uses. 
– State and federal grant processes. 
– The General Management System in principle and practice. 
– County customer service objectives and strategies. 
 
Skills and Abilities to: 
 
– Interpret and apply technical standards and make decisions based on available data. 
– Conduct inspections/investigations and prepare technical reports on findings. 
– Monitor and review information from materials, events, or the environment. 
– Use logic and reasoning to identify the strength and weaknesses of alternative solutions, conclusions or approaches to 

problems. 
– Compile, code, categorize, calculate, tabulate, audit, or verify information or data. 
– Communicate effectively, both orally and in written form, with a wide variety of individuals and groups.  
– Identify and protect archaeological and sensitive habitat sites. 
– Prepare grant applications and administer various grants. 
– Use relevant information and individual judgment to determine whether events or processes comply with laws, regulations, 

or standards. 
– Set goals and monitor standards for attainment of the identified goals. 
– Treat County employees, representatives of outside agencies and members of the public with courtesy and respect. 
– Assess the customer’s immediate needs and ensure customer’s receipt of needed services through personal service or 

referral. 
– Provide prompt, efficient and responsive service. 
– Exercise appropriate judgment in answering questions and releasing information; analyze and project consequences of 

decisions and/or recommendations. 
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 EDUCATION/EXPERIENCE 
 
Education, training, and/or experience that demonstrate possession of the knowledge, skills and abilities listed above.  An example 
of qualifying education/experience is:  possession of a valid license as a Registered Professional Forester issued by the California 
State Board of Forestry, AND an additional five years of experience in forestry work requiring professional skill involving 
management of a forest area, appraising forest resources, harvesting forest products, regulating forest practices, controlling forest 
pests, reforestation or tree nursery production, or range and watershed management duties.  Two of the five years must have 
included experience at a lead or supervisory level. 
 
Note: The five-year experience requirement above refers to experience obtained in addition to what is required for a license as a 

Registered Professional Forester issued by the California State Board of Forestry.  The experience and or education used 
to obtain the Registered Professional Forester license cannot be used towards this five-year experience requirement. 

 
 

 ESSENTIAL PHYSICAL CHARACTERISTICS  
 
The physical characteristics described here are representative of those that must be met by an employee to successfully 
perform the essential functions of the classification(s).  Reasonable accommodation may be made to enable an individual 
with qualified disabilities to perform the essential functions of a job, on a case-by-case basis. 
 
Frequent:  sitting for prolonged periods of time and repetitive use of hands when typing assignments.  Occasional:  walking for long 
distances on uneven ground and through densely wooded areas; standing, climbing, squatting, lifting, kneeling, bending/twisting of 
waist, and reaching below and above shoulder level.   
 
 

 SPECIAL NOTES, LICENSES, OR REQUIREMENTS 
 
License 
 
Registered Professional Forester license issued by the California State Board of Forestry. 
 
A valid California class C driver’s license, which must be maintained throughout employment in this class, is required at time of 
appointment, or the ability to arrange necessary and timely transportation for field travel.  Employees in this class may be required to 
use their own vehicle. 
 
Certification/Registration 
 
None Required. 
 
Working Conditions  
 
Willingness to work long and irregular hours, and be available to work during emergency incidents.  Indoor/outdoor work 
environment; exposure to varying weather conditions heat and humidity; and isolated areas.  Exposed to hazards such as smoke, 
poisonous plants, insects, and snakes. 
 
Background Investigation  
 
Must have a reputation for honesty and trustworthiness.  Misdemeanor and/or felony convictions may be disqualifying depending on 
type, number, severity, and recency.  Prior to appointment, candidates will be subject to a background investigation. 
 
Probationary Period 
 
Incumbents appointed to permanent positions in this class shall serve a probationary period of 12 months (Civil Service Rule 4.2.5). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
New:  July 23, 2004 

 

Forestry Coordinator  (Class No. 006352) Union Code:  MA Variable Entry:  Y 
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